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FOR STAFF
1.) Before coming to work, check in with your physical health. Do you feel like you have any of the symptoms of COVID-19?: 
Symptoms that may appear 2-14 days after exposure to the virus:
· Cough
· Shortness of breath or difficulty breathing
Or at least two of the following:
· Fever
· Chills
· Repeated shaking with chills
· Muscle pain
· Headache
· Sore throat
· New loss of taste or smell

If you are feeling sick DO NOT COME TO WORK. Call and let Deirdre know that you are feeling sick and cannot come in that day. 

2.) Upon arrival at work, check in with Deirdre to confirm your health status for the health log. 

3.)  Bring a face mask to work every day. Wear your facemask whenever you need to be closer than 6 feet to your coworkers. Wear your mask when anyone from the public is in the building. If you need additional masks, there are paper masks available.

4.)  Maintain a physical distance of six feet between yourself and others at all times. 

5.)  Only use your work station. Will will use the circulation area, Carrie the children’s room desk, and Deirdre the office area. If you must use someone else’s workstation, spray and wipe the area after you are done. 

6.) Spray with disinfectant any high touch surfaces in your work area or anywhere else you touched in the building before leaving for the day. Spray bathroom with disinfectant after each use.

7.) Wash your hands after handling any materials from outside the library or after leaving the library and coming back into the building. 

8.) Check to see if you have an adequate amount of cleaning and disinfecting supplies. If you do not, please let Deirdre know what you need.

9.) Between patron appointments, spray with disinfectant or wipe down with Chlorox wipes the book scanner, table with book scanner, and door handles. If a patron uses the bathroom, spray fixtures after their use. 

10.) If a patron uses the computer, remove the keyboard cover and spray with disinfectant. Also clean the table, chair and computer screen. 



FOR PATRONS

1.) Before coming to the library, check in with your physical health. Do you feel like you have any of the symptoms of COVID-19?: 
Symptoms that may appear 2-14 days after exposure to the virus:
· Cough
· Shortness of breath or difficulty breathing
Or at least two of the following:
· Fever
· Chills
· Repeated shaking with chills
· Muscle pain
· Headache
· Sore throat
· New loss of taste or smell

If you are feeling sick DO NOT COME TO THE LIBRARY. Call to cancel your appointment so we know that you will not be coming. 

2.) You are required to wear a facemask while inside the library. Please bring one! If you cannot bring a facemask, we will have a paper mask at the entrance that you can use for your visit.

3.)  Maintain a physical distance of six feet between yourself and all staff members at all times

4.)  Please use the provided hand sanitizer upon entering the library. Try not to limit the number of things that you touch. Staff will not be following you around to clean everything you touch.  

5.) Please let a staff member know if you use the public computers or the bathroom. We will be cleaning these areas after each appointment slot if used.

